
Inova CME Portal

Basic Tutorial

www.inova.org/cmeonline



Step 1:
 Click New User Registration



Step 2:
 Click Create New Account



Step 3:
 Fill out all of the fields and hit submit



Step 4:
 Sign-in with your new username and password and hit log-in. Your username 

is the email address you provided.



Step 5:
 Click on the course you are interested in viewing.



Step 6:
 Scroll down to the bottom of the page and click begin activity.



Step 7:
 Watch the entire CME video.



Step 8:
 After you finish watching the video scroll back to the top of the web 

page and click on the link to take the course evaluation and post-test.  
You must complete the post-evaluation and post-test to receive CME 
credit. You will have two chances to get 80% of the questions correct. 
If you fail the post-test twice you will not receive credit for the CME.



Step 9:
 Complete the course evaluation and click submit. This will take you to 

the post-test.



Step 10:
 Complete the post-test and click submit worksheet. 



Step 11:
 All of the correct answers will appear in green and all of the wrong 

answers will appear in red. Click Close Window to return to the main 
portal. 



Step 12:
 If you do not get 80% of the questions correct and need to retake the 

post exam repeat steps 9 and 11. If you get 80% or more of the 
questions correct and you want to print your certificate of completion 
click on MyCME.



Step 13:
 Check the box for the course you just completed and click print.



Step 14:
 Click on CME Certificate.



Step 15:
 Click print and keep the certificate for you own records. If you are on 

the medical staff at Inova Fairfax Hospital our CME office will update 
your CME records.



If you have any questions please contact:

Catherine Tumelty 
Senior Meeting Planner

703-776-3958
Catherine.Tumelty@inova.org


